
Note: these steps 
not necessarily 

consecutive

Follow Special Cash 
Receipt procedures 
for OA/FUSE and 

waiver

OSR finalizes TS/FUSE agreement 
with outside party 

OSR Assigns File #

Division 
prepares 

invoice and 
sends to 
sponsor

Division Performs 
Work under the 

agreement

Division Receives 
payment

Division 
prepares Cash 

Receipt –
assigning 
revenue 

between direct 
and OH

Division Requests 
separate PTA or uses 

existing

“Facil. Use –
Tech Svcs Rev” 
(= total billed –

OH) assigned to 
Division 
Account 

“Facil Use –
Tech Svcs 
OH” to GB

Division Requests full 
or partial waiver of OH

Provost’s office 
Review

Written waiver/
denial/special 
instructions

Agreements/
Receipts filed 
in Controller’s 

office

Periodic Review and 
Reporting prepared for 

Provost’s Office

Agreement passed to 
Controller’s office

(If Division intends to request 
waiver on overhead or 

minimum price)


