Caltech Timekeeping (UKG) Quick Guide

On December 1st, Timekeeping (Kronos) will be replaced with Timekeeping (UKG), an upgraded tool that offers greater flexibility:
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Add Entries and Approvals Using the My Timecard Tile

Type your punches directly (including time off) or swipe your ID on a campus time clock. Ask your supervisor which option is the preferred time entry method.
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Contact Information:
Technical issues: help@caltech.edu | Paycheck inquiries: Payroll@caltech.edu | Edits for previous pay period: contact your supervisor/payroll activity monitor



